
Workaround: Build Multi-Level Phraseology Faster Using Excel Import 

Phraseology is a powerful way to standardise BOQ descriptions. However, when 
Phraseology is dragged directly into the Workbook, only the top level is placed 
automatically. Lower-level descriptions must be manually dragged into subsequent 
Workbook levels, which can be time-consuming for large schedules. 

A faster workaround is to use Excel as an intermediate step. This approach preserves 
the Phraseology hierarchy and allows CostX to automatically rebuild the correct 
Workbook structure. 

How it works: 

1. Export Phraseology to Excel (CSV) 
Export the Phraseology so each description level appears in its own column 
(Level 1, Level 2, Level 3). 

 

2. Review or Adjust in Excel 
Excel allows quick bulk editing, re-ordering, or removal of unused descriptions 
before import. You can also control which columns represents each Workbook 



level. 

 

3. Import Workbook from Excel 
Use Import Workbook from Excel and map each Excel column to the 
corresponding Workbook level. CostX automatically rebuilds the Workbook, 
placing descriptions at the correct levels without manual dragging. 

 

 

 



Why it matters: 
This method significantly reduces setup time, maintains consistent BOQ structure, and 
is ideal for projects using standard method-of-measure phraseology. 

 


