
CostX has the capability to import a set of rates into a costX rate library from a CSV file. Each 
rate must be on a separate line and each line must contain the rate data columns in the 
following sequence: 
Item Code, Description, Rate Group, UOM, Rate, Location 
 

 
 
Start by inserting a single rate into a rate library before exporting the rate library to CSV. 
 

 
 



 
 
Open the excel and you will have a single rate which has the rate data in the sequenced order of 
columns. 
 

 
 
From here, you can continue populating your rate library with item rates. 
 



 
 
Save the excel as a .csv (Comma delimited) file, which can be imported into CostX. 
 

 
 
The rate library can then be updated in costX via the system administration. 
 



 
 
Composite rates can be built-up. From the rates tab, rates can be dragged and dropped into the 
rate sheet and if the live rate link checkbox is ticked, the rate column will contain the XGETRATE 
function and the text will be green, meaning when the rate changes, the values in the workbook 
automatically update. 
 

 
 



 
 
Return to the cost sheet. Right click on the rate which can then be copied to the rate library. 
 



 


