
A Building Rate Library is similar to a Global Rate Library with the key difference that a Building 
Rate Library is created in a building and can only be used in the building where it was created. 
 
This allows changes to the rate library to be restrained to the building and its workbooks and not 
shared across multiple buildings. 
 
To enable a building to use building rates, Select File > Properties. 
 

 
 
In the Building Properties dialog, use the Building Rates field to enable this feature. 
 



 
 
Once enabled for a building, the Rate Libraries tab in its Building properties will also be enabled. 
 

 
 
Building Rate Libraries can be created from scratch using the Insert button. 
 
The quickest way to get started is to insert a rate library from the system administration to form 
the basis of a Building Rate Library.  
 



 
 
Select the applicable system rate library to insert it into the current building. 
 
Once established, Building Rate libraries can be found under the Rates tab and are denoted by a 
'Building' icon. 

 
Building Rate Libraries can be imported from and exported to CSV file. Simply select the 
required Building Rate Library and click the Import or Export button. 
 

 


